The Writing Assistant Program at Carleton

Mission Statement

Writing Assistants assist faculty in supporting students to become independent writers who employ mature writing
processes in all disciplines. WAs enhance communication between professors and students. The same students who are
nominated by faculty, recruited, interviewed, and trained for tutoring in the writing center also function as WAs attached
to specific courses with the Writing Rich (WR designation). In that capacity, WAs use their training as tutors as well as
their own savvy about college writing to function as informed peers. Detailed responsibilities for WAs will vary from
course to course and professor to professor. Nevertheless, some general practices inform WA work.

Writing Assistants Must

= Be at least a sophomore in good academic standing

» Have demonstrably strong writing skills, as recognized by a faculty member, writing sample, and an interview
= Possess strong interpersonal and communication skills

= Have the desire to assist developing writers

= Complete the writing center training program

= Be able to work three hours per week

Writing Assistants
= Serve as a resource to students, from brainstorming to the finished draft, focusing on process rather than course
content
= Create a comfortable environment where students can discuss and improve their writing
»  Provide professors with additional feedback about students’ writing, questions, etc.

Writing Assistant Duties: A Timeline

Before Course Begins |First Week of Course During the Course End of Course
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The Many Roles of a WA

As an undergraduate student, the WA has a finite amount of time and expertise. As such, professors and students
should utilize their WA as a resource within specific guidelines.

» As a TUTOR., the WA assists in the writing process, helping students to develop papers for a particular
class.

* As a PEER, the WA works individually with students and their writing.

» As a LINK, the WA communicates student progress to the professor and facilitates students’
comprehension of assignments.

* As a REFERENCE, the WA directs students and faculty to additional resources in the Academic
Support Center and the library, as necessary.

A WA can assist students with... ...but has some limitations

A WA is:

- Not a copy editor

- Not an expert on content

- Not a grader

- Not a Teaching Assistant

- Not to work more than an
average of 3 hours per week

- Brainstorming Ideas

- Thesis Development

- Organization and Structure

- Paragraphs and Topic Sentences
- Use of Evidence

- Avoiding Plagiarism

- Introductions and Conclusions

- Learning Grammatical Rules

- Opverall review of drafts
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